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FOUR RIVERS SANITATON AUTHORITY ’
REQUEST FOR PROPOSALS #24-208

MONTHLY BILLING STRATEGIC COMMUNICATION PLAN

Date: March 7, 2024 O
Name of Proposing Firm:
Address: %

City: State:

Phone: Fax:

Email: O
Proposal Due Date and Time: 4:00 p.m., April 8, '@

Proposals will be accepted until the specified due and time. Any proposal delivered
after the due date and time will be refused.

PLEASE MARK THE RETURN SEALE ELOPE:
1. Proposal Due Date and Time

2. Title of Job

3. Proposal Number

SEND PROPOSALS TO:
Four Rivers Sanitation

3501 Kishwaukee Str
Rockford, IL 61109

If the proposerghopse hand-deliver their proposal, it must be deposited in the Bid Box in the

main lobby o ded to the Customer Service receptionist of the Graceffa Administration
Building, aukee Street, Rockford, IL 61109, between the hours of 8:00 A.M. and 4:00
P.M., M ugh Friday, except for holidays.

P, SALS WILL NOT BE ACCEPTED BY FAX OR EMAIL.

e Minois Department of Human Rights registration number must be provided with the
gposal on the proposal due date.

Proposal results are available after contracts are awarded at the Regular Meeting of the
Board of Trustees, held on the fourth Monday of the month. Please call 815-387-7425 or visit
fourrivers.illinois.gov
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|
NOTICE
FOUR RIVERS SANITATION AUTHORITY
REQUEST FOR PROPOSALS #24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN

The Four Rivers Sanitation Authority will receive sealed and signed proposals for a Comm
Plan, specific to the needs of our users, regarding the change from quarterly billing to month
Proposals must be submitted to the Four Rivers Sanitation Authority Graceffa Adminisfratio
located at 3501 Kishwaukee Street, Rockford, Illinois 61109 until 4:00 p.m., April 8, 2024 “

The scope of this RFP involves the development of an effective communicatigns’ plan that informs
customers of the pending change in billing frequency.

Copies of the RFP for review purposes only are available through the FourRifers Sanitation Authority
website fourrivers.illinois.gov. Proposal documents for submitt I ilable by emailing
purchasing@fourrivers.illinois.gov or calling (815) 387-7425. For more tion, visit the Four Rivers

Sanitation Authority website at fourrivers.illinois.gov.

Each bid must be accompanied by cash or a certified or ba heck on a solvent bank or trust
company, drawn to the order of the Four Rivers Sanitatio rity, or an acceptable Bid Bond on the
form attached, in an amount not less than ten percent (1 e total bid price. This sum is a guarantee

that, if the bid is accepted, a contract will be entered i

Four Rivers Sanitation Authority reserves the right tO%ej8gt any or all proposals, or any part thereof, or
to accept any or all proposals, or any part thereofy or to'waive any formalities in any proposals, deemed
in the best interest of the Four Rivers Sanit A rity.

No proposal is to be withdrawn withougthe cosent of the Authority for sixty (60) days after the closing

time of receiving the proposals.

The Authority will confirm a% cision in writing to the successful proposer.
‘ C
Q~ Julia Scott-Valdez

Director of Management Services
Four Rivers Sanitation Authority

O
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]
GENERAL SPECIFICATIONS AND INSTRUCTIONS
FOUR RIVERS SANITATION AUTHORITY
REQUEST FOR PROPOSALS #24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN V

2.1 Important Dates

¢ Proposal Release Date: March 7, 2024

¢ Last day for proposers to send questions: April 1, 2024
e Last day for addenda to be issued: April 3, 2024

¢ Proposal Due Date: 4:00 P.M., April 8, 2024

¢ Anticipated Award Date: April 22, 2024

2.2 Proposal Preparation
Where applicable, the respondent must submit their proposallo rms the Authority
provides in this document. The respondent must compiete all’applicable blanks.
Respondent may submit additional information as t 'eve necessary on their
stationery, under the signature of the authorized esentative who completes this
document's forms. Q

s

If this Request for Proposals contains inconsis contradictions between sections,
Section Il - Detailed Specifications supers Il - General Specifications, which
supersede Section | - Notice. No warrantyhis'snade or implied as to information
contained in these specifications.

An authorized officer or individual gn the proposal. The authorized signature must
be the individual owner of a prgpriet@gship, a general partner of a partnership, or the
corporation officer who is authorized to sign for a firm and whose title is affixed.

All prices and notations
mistakes and type cor
proposal must initial

ink or typewritten. The respondent may cross out
jacent to the point of error. The person who signs the
orgections, in ink. If the Authority finds a respondent's entry
itS sole discretion, reject the proposal.

to be illegible, it haw,a
2.3 Submis of\Proposals
The Authorj ill N6t receive proposals in an electronic format, by e-mail or internet or

by facsimil e gespondent must return their proposal, clearly marked as “Request for
Prop 2 8: Monthly Billing Strategic Communication Plan”. The Authority
cann e that the sealed proposal will not be prematurely opened if the
respon t does not properly label their proposal envelope.

Is sent via USPS or other package delivery service should be addressed to:
Four Rivers Sanitation Authority
O 3501 Kishwaukee Street
Rockford, IL 61109

If the respondent chooses to hand-deliver their proposal, it must be deposited in the Bid
Box or handed to the Customer Service receptionist in the lobby of the Graceffa
Administration Building, 3501 Kishwaukee Street, Rockford, IL 61109, between the hours
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of 8:00 A.M. and 4:00 P.M., Monday through Friday, except for holidays.

The Authority cannot represent or guarantee that any information submitted in response to
the Request for Proposals will be confidential. If the Authority receives a request for any
document submitted in response to the Request for Proposals, the Authority’s sole
responsibility will be to notify respondent of a request for such document to allow th
respondent to seek protection from disclosure in a court of competent jurisdiction. N
documentation will be provided under FOIA until the contract has been awarded.

2.4 Bid Security

Each bid must be accompanied either by cash, an original certified or bank cas ﬁ e

on a solvent bank or trust company, or a bidder's bond (form attached) from agceptable

surety, drawn to the order of the Four Rivers Sanitation Authority in an %of not less
r

than ten percent (10%) of the bid price, issued by a surety company i to conduct
business in the State of lllinois and named in the current list ' ompanies
Acceptable On Federal Bonds" as published in the Federal Regi bypthe Audit Staff
Bureau of Accounts, U.S. Treasury Department. Failure to pgdvi d Security in the
amount specified will constitute sufficient cause for rejection o bid.

@ of all but the three lowest

WO unsuccessful bidders will

e contract, or, if no such contract
te ‘of opening of bids. The bid security
ier he has duly executed the contract and

Within three (3) days after the opening of bids, the bid
bidders will be returned. The bid security of the re
be returned within three (3) days after the executig
has been executed, within sixty (60) days after,
of the successful bidder will be returned onl
furnished the required insurance.

2.5 lllinois Department of Huma ts Registration Number

All proposers, regardless of logation;\ymnust provide an lllinois Department of Human
Rights Registration Number gith\the proposal on the due date. This number must be
written or typed on the ling,i ir Employment Affidavit of Compliance (included in
the documents you recei following link may be used to access the website where
the number can be obfai ttps://dhr.illinois.gov/public-contracts.html

2.6 Exceptions \
Exceptions to part ofthe requirements stated in this request must be clearly identified
T

as exceptio ted exceptions and any alternatives offered must be included in
Section 3 at th€ specific point at which the exception is taken (see “Proposal Response

a Proposal indicates acceptance by the Proposer of the conditions
ainedvin this Request for Proposals, unless clearly and specifically noted in the
al submitted and confirmed in the contract between FRSA and the Proposer

lected.
O.? Proposal Response Format
S

ubmit three (3) hard copies of the proposal and one copy on a flash drive. Proposal
format should conform to that prescribed below:

Section 1 — Required Documents
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1. Proof of required insurance (COlI, additional insured endorsements)

2. Qualification Form

3. Proposal Form 4

4. Fair Employment Practices Affidavit of Compliance

5. Forms of Affidavit \/

6. Bid Bond Form

Section 2 — Executive Summary/Overview
Executive Summary — An executive summary detailing Proposer’s
competence, qualifications, experience, and number of providing
communications plans in the public sector as described in thi FP. The
summary should explain the Proposer’'s understanding thority’s intent

and objectives and how their Proposal would achie 0 jectives.
Section 3 — Main Body of Response

Include a complete copy (all pages and con @ this RFP document and
Specifications document with all sectio pleted. A complete, point-by-
point response is required; incom documents may be deemed
unresponsive and therefore elimina onsideration.

2.8 Taxes

This Authority is exempt, by law, from paying\Eederal Excise Tax and lllinois Retailers'
Occupational Tax. Therefore, the rgspohdent must exclude those taxes from their
proposal. The Authority's tax exem@tiop’ number is E9992-3696. The respondent must
include all applicable taxes in their proposal price.

2.9 Withdrawal of Propos
At any time prior to the sched
proposal. To do so, th u
Services.

2.10 Acceptance \ sals/Form, Preparation, and Presentation of Proposals
If the proposal talps any omissions, erasures, alterations, additions, or items not called
i

for in the it e posal, or contains irregularities of any kind, such may constitute
fi

oposal deadline, the respondent may withdraw their
bmit a written request to the Director of Management

sufficient ¢ rejection of proposal. In case of any discrepancy in the unit price or
amou p for any item in the proposal, the unit price as expressed in figures will
gove

Authority may reject all or part of any or all proposals, for any reason. The Authority
ept all or part of any proposal or waive any formalities if it decides such action is

imthe Authority's best interest.

Ohe Authority will only consider proposals that conform to the intent of this document. The
Authority will reject proposals that contain one or more exceptions if the Authority
determines that non-conforming proposals deviate from the intent of these specifications.
The Authority's decision is final, and the Authority's procurement procedures contain no
appeal provision.
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2.11 Laws and Regulations

The respondent who is awarded the contract must comply with all laws of the United
States of America, the State of lllinois, and all lawful regulations of the Four Rivers
Sanitation Authority and the respective cities and villages in which the profession

service and material supplied is to be performed respecting labor and compensation N
all other statutes, ordinances, rules and regulations applicable and having the force of th

law.

A. lllinois Regulations O

1. In accordance with lllinois Public Act 102-0265, the Four Rivers San%ﬁ«uthority is
i

required to make a good faith effort to collect and publish gert demographic
information provided by vendors and subcontractors doing busiiesswi e Authority.
The Act requires FRSA to report whether a vendor or s r is a minority,
women, or veteran-owned business as defined by lllifoi . In addition, the
Authority is required to disclose if the business is certified,a mall business under
federal Small Business Administration standards. cessful proposer will be

required to provide this information upon contra

2. Public Act 101-0221 requires that any part

ontract adopt and promulgate written
sexual harassment policies that include, T

m, the following information:
a. the illegality of sexual harassmen

b. the definition of sexual S under lllinois State law

c. adescription of sexual hatassment, utilizing examples

d. my (our) organizatiol's internal complaint process including penalties

e. thelegalre investigative and complaint process available through the
llinois Dgpart of Human Rights and the lllinois Human Rights
Commis

f. direc w to contact the Department and the Commission

ction against retaliation as provided by Section 6-101 of the lllinois
ights Act

st, this information must be provided to the lllinois Department of Human
nd Authority.

ith regard to nondiscrimination in employment, the Contractor for this project will be
ired to comply with the lllinois Fair Employment Practices Commission's Rules and

Regulations.
O. The Contractor for this project must comply with the Occupational Safety and Health Act.
5. The Contractor for this project must comply with the Federal Drug-Free Workplace Act.

6. Americans with Disabilities Act - The Contractor for this project will comply with all
applicable requirements of the Americans with Disabilities Act of 1990 (ADA). The
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Contractor will hold harmless and indemnify Four Rivers Sanitation Authority
(AUTHORITY) and their representatives from all:

a) suits, claims, or actions !
b) costs, either for defense (including but not limited to reasonable attorney's fees anx

expert witness fees) or for settlement
c) damages of any kind (including but not limited to actual, punitive, and compené

damages)
relating in any way to or arising out of the ADA, to which said firm is exposich

it incurs in the execution of the contract.

212 Terms %

A. Payments to the Successful Respondent. If the Authority regeive acceptable
invoice for conforming materials prior to the fifth day of the month, uthority will issue
payment before the fifth day of the succeeding month. If recei fter the fifth day
of the month, payment will be issued the following month.

B. Default. In case of default, the Authority will pro e materials and service
described in this Request for Proposals from othergse he Authority to hold the
defaulting successful respondent responsible for a ess cost incurred. The defaulting
successful respondent must make such paym nore than sixty (60) calendar days
after the Authority notifies the successful res in writing, of such an occurrence.

C. Delivery Hours. Unless otherwise spec Il items must be delivered to: Four
Rivers Sanitation Authority, 3501 Kis ee Street, Rockford, lllinois, 61109, Monday
through Friday, between the hours "W1. and 3:00 P.M., excluding holidays.

In the unlikely event that the AuthoritySig picketed by its employees or by a third party, or
if any labor-management dispute Retween the Authority and its employees or third parties
becomes known to the succe idder, then in such event and during the course of any
such picketing or labor- ent dispute, the successful bidder must continue to carry
out the terms and conditi is contract as if such pickets were not present or such
not exist.

labor-managemen <\
D. F.O.B. Point and Shipping Charges. All prices must be quoted F.O.B. destination,
Four Riversg8an n Authority, 3501 Kishwaukee St., Rockford, lllinois, 61109. All

shipping, g.and freight charges must be included in the proposal amount.
E. f ority Name Prohibited. In the absence of the Authority's written
permi , successful respondent must not use the Authority's name in any form or

ium &f public advertising.

estigation
is the responsibility of the respondent to make any and all investigations necessary to
Oecome thoroughly informed of what is required and specified in the proposal. No plea of
gnorance by the respondent of conditions that exist or that may hereafter exist as a result
of failure or omission on the part of the respondent to make necessary examinations and
investigations will be accepted on a basis for varying the requirements of the Authority or
the compensation of the respondent.
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214 Addenda and Interpretation

No interpretation of the meaning of the Plans, Specifications, or other Contract Documents
will be made to any bidder orally. Every request for such interpretation must be in writing
addressed to the Four Rivers Sanitation Authority, 3501 Kishwaukee Street, Rockford,
llinois. Any and all such interpretations and any supplemental instructions will be in the fori

of written addenda. To be given consideration, such requests must be received at least fi %
(5) business days prior to the proposal due date.

If the Authority issues written addenda, such addenda become part of the co
documents. Not less than three (3) business days prior to the proposal dug e
Authority will post the addenda, if any, on its website at fourrivers.illinois.gov, an@d
the addenda via email to each recipient of the specifications, at either thg:

e Email address to which the Authority emailed the original F%ment; or
e Corrected email address prospective proposer furnishegd’
A proposer that does not receive the Authority's addendaa;d has previously

submitted a proposal, is not relieved from any obligation in th al they submitted.

2.15 Contract Form

No more than ten (10) business days following the
respondent must submit a completed Contract
Management Services. The Contract Form is p is Request for Proposals. By their
mutual agreement, the successful respondent ority may supplement this contract

form or replace it with an alternative % . If the successful respondent fails to
withi

t award, the successful
e Authority's Director of

complete the agreed upon Contract For e specified time, they are in material

default.
2.16 Contract Termination Q
A. Respondent’s Unacceptdble Performance. If the successful respondent fails to

provide materials and servic formity with this Request for Proposals, the Authority
will notify them in writin stiecessful respondent fails to correct the performance
deficiency to the Authog igfaction within five (5) working days after they receive the
ingefault. If the same performance deficiency recurs despite

Authority's notice, t
the Authority's notificati nd the successful respondent’s temporary correction, the
successful respondent 1 likewise in default. The Authority may, at its sole discretion,

terminate thefco with the defaulting successful respondent, and remedy the matter
under the groviSions set forth in this Section of this Request for Proposals.
B. A ction Following Contract Termination. If the contract is terminated,

ay, at its sole option:

. request new proposals, or

2. designate the next-qualified respondent to provide a Monthly Billing Strategic
Communication Plan, provided that said respondent agrees to their original

proposal terms.
he Authority may repeat this option until it obtains an acceptable Monthly Billing
Strategic Communication Plan contract.

2.17 Deliveries
The successful respondent must ship all material as follows: F.O.B. Four Rivers
Sanitation Authority, 3501 Kishwaukee Street, Rockford, lllinois, 61109, freight paid by
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seller. All deliveries must conform to the requirements stated in this Request for
Proposals.

2.18 Incidental Work
The cost of incidental work described in the Specifications for which there are no specific
Contract Items is to be considered as part of the general cost of doing the work and musV

be included in the prices for the various Contract Iltems. No additional payment will
made, therefore.

2.19 Plant, Tools, and Equipment
The Contractor must provide and maintain such modern plant, tools and equip as
Il

may be necessary to perform in a satisfactory and acceptable man a ork
required by this Contract. Only equipment of established reputation an%x efficiency
th

must be used. The Contractor is solely responsible for the adequ plant and
equipment.

2.20 Verification of Data
The Contractor must verify all Specifications or other data receed fgom the Authority and

must notify it of all errors, omissions, conflicts, and dis i&8"found therein. Failure
to discover or correct errors, conflicts, or discrepancie ot relieve the Contractor of
nor from rectifying such
conditions at the Contractor's own expense. @ctor will not be allowed to take
advantage of any errors or omissions, as full i ion®will be furnished by the Authority,
should such errors or omissions be dis . The Contractor must assume all
responsibility for the making of estimat ize, kind, and quality of materials and
equipment included in work to be do Contract.

2.21 Payment Terms
The awarded firm must submit ifvoiceSyby mail to: Four Rivers Sanitation Authority, 3501

Kishwaukee Street, IL 61109 or by email to:
accountspayable@fourrivess. gov. FRSA will make payments in the following
manner: Authority’s p n ms in Section 2.12. All invoices must contain a total

breakdown of work K e

O
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1]
DETAILED SPECIFICATIONS
FOUR RIVERS SANITATION AUTHORITY
REQUEST FOR PROPOSALS #24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN

3.1 Purpose V

The successful respondent must be an independent contractor. They must provi ir
fixed price for providing a Monthly Billing Strategic Communication Plan in conf,
this request for proposals.

The intent of this solicitation is to identify an acceptable proposal from table entity to
provide a Monthly Billing Strategic Communication Plan.

3.2 Proposal Evaluation @

A. Evaluation Committee

A committee composed of Authority staff will review all pr: s stbmitted based upon
the Evaluation Criteria set forth below. 6

B. Evaluation Criteria
1. Responsiveness of proposal — Pro will be screened to ensure
responsiveness to the RFP. The Au y reject as non-responsive any
proposal that does not include the required to be submitted by this
RFP.

2. Experience and Performa bility to provide service demonstrated by
experience with previous an nt Clients and firms.

3. Ability to Provide Serviges — rmation on the company’s ability to provide the
specified services. considered include background of the company,
responsiveness of 0 approach and resources committed to providing
services, and experi f supervisory staff. Every item in the qualification form
of this RFP is igh importance and will be considered heavily as the Authority

chooses th \ udged to be the most beneficial.

4. Cost &o sidered in combination with the other criteria.

3.3 Backgrou

Four Riyers*€anijtétion Authority (Four Rivers/FRSA) operates and manages the public
sanit ollection and treatment system in Winnebago County. Four Rivers serves
approximately 72,000 residential customers, 560 government customers, 6400
mercial customers, and 950 industrial customers in Rockford, Loves Park,

chesney Park, Rockton, Cherry Valley, a small section of Roscoe, and the Village of
nebago.

our Rivers acts as the sewer billing agent for these communities, receiving the
freshwater usage data from the local provider and factoring the costs for removal of
pollutants, including Biochemical Oxygen Demands (BOD), Total Suspended Solids
(TSS), Ammonia (NH4), and Phosphorus (P), before returning the treated water to the
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Rock River. These pollutants, or Wastewater Characteristics (WWCs), and the standards
by which Four Rivers must meet before returning the treated wastewater to the watershed
are defined by the Environmental Protection Agency (EPA) and permitted through the
lllinois Environmental Protection Agency (IEPA).

Four Rivers has historically billed customers quarterly. Recognizing that the quart
billing process does not meet the needs of the customers we serve, a move to m%
billing will take effect in September 2024 with the communities of Rockton, the illage&of
Winnebago, and customers who receive water from a private well service. The @ ing
communities will move to monthly billing in January 2025. E

Considerations for the move include the following factors:

e Monthly billing allows customers to better manage their ho oldsbudget and
monitor their water usage.

o Monthly billing helps customers establish a
can estimate their monthly payment and b @ amount into their
budget versus having a larger expensg (
the year.

a few times throughout
o While a monthly bill of $50, a q iy bilbof $150, or a semiannual bill of

$300 will all generate the sam@,réfenues for a utility, $50 is more
affordable for a customer tQ,pay at a’given time.

o Many customers oper th-by-month basis when it comes to

payment gaythm. Customers

expenses, as most bil nk: cell phone, electricity, credit card, rent, etc.)
come once a month, everjysmonth. As such, customers may not have the
foresight to sav ittle each month for a larger quarterly or semiannual
expense.

e Monthly billing dllowS for increased communication between the utility and the

customer. \
o F@ mmunities, the only communication between a utility and its
us

rs comes from the utility bill. As such, more frequent billing cycles
ow, for more regular communication and fewer surprises.
increased monitoring and reporting equips utilities and customers
ith the information to notice leaks sooner.
Early leak detection benefits customers financially, so they are not paying
for water they aren’t using and can more quickly discover leaks that could
result in expensive damage to their homes. Usage from these kinds of
O leaks can add up quickly and are a significant addition to a bill, especially
if this accumulation occurs over several months.
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3.4 Minimum Requirements
A. Communications firm selected shall perform the following:

e Develop an effective communications plan that informs customers of the pending 4
change from quarterly billing to monthly billing.

e Define a phased rollout to the communication plan that compliments the stagger V
monthly go-live schedule and meets the needs of the defined audience.

e Integrate the current FRSA brand and messaging in all forms of com @ on,
including print and social media.

community, what we do, and why we are an essential part

e Enhance awareness of Four Rivers Sanitation Authority; %}Ie in the
Q(
e Provide an easily understood explanation of the benef'%o ly billing.
e Shape the development of a key message/issue gtrateg d components (print,
newsletters, TV, radio, billboards, social media, W e, videos, sponsorships,

etc.) of the communication program.

e As situations arise and if beneficia ' strategic meeting(s) with key
stakeholders including elected officia ointed Board members, Trustees, and
community groups.

e Implement earned media a cial media public relations strategy including
content, graphics, advertiging, lytics, and earned media value estimation.

e Create and manage.re communications (i.e. what to do when we are asked
to comment; ho r nd to negative articles/headlines/etc.)

e Manage an x all, purchased media budgets.

e Create fagilitate public outreach opportunities.

o |f epmined to be appropriate, implement purchases of media advertising
r

. rk cooperatively with staff and partners to develop the appropriate message;
staying within budget and meeting all mutually agreed deadlines.

he Four Rivers Sanitation Authority audience for monthly billing includes but is not
limited to the general public, media, elected officials, and community organizations.
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B. Description of Services

All proposals must include a detailed description of the services to be rendered,
including, but not limited to the following:

e A written general understanding of the Minimum Requirements in 3.4.A.

4

e Services as detailed in the RFP, including: V

o Provide work plan or description of work that will be performed. Q
o Describe the vendor’s technical capabilities for the scope of servi
ofthe work. If

ofWork which
that meet the

o Indicate whether the vendor will be subcontracting porii
so, indicate the name of the subcontractor and the
will be subcontracted. Provide subcontractor's qualifi
requirements of the scope of services.

o Provide a sample invoice that demonstrat rstanding of an itemized
invoice for work performed.
o Provide samples of similar com Qstrategies.
e Describe how costs will be contro d properly identified to the specific
tasks, while providing high quality of'§ervices and a high level of integrity and

outcomes.

C. Methods and Materials.
The proposal should incl
and examples of materi

an outline of the intended process including a timeline
used in the plan.

3.5 Payments to Su sful Proposer

All invoices must m otal breakdown of work performed. The Authority will deny
invoices for any costs Included in the successful proposer's original proposal unless
the success er attaches Authority management's written pre-authorization for
additional gayptent. Section 2.12 of this Request for Proposal contains the Authority's
genera nigfequirements.

36P ases Prohibited
The suctessful proposer’s price shall be firm during the awarded contract period.

estions

rested parties may direct questions concerning this Request for Proposals or for
pecific details regarding services to be performed to Julia Scott-Valdez, Director of
anagement Services; 815-387-7580 or jscott-valdez@fourrivers.illinois.gov. The
Authority will not interpret specifications for individual proposers. If the Authority
determines that the specifications need to be clarified or revised, it will issue an addendum
to all prospective proposers.
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3.8 Insurance
A. The successful respondent/contractor must, for the duration of the contract,

maintain the following:
General Liability: $1,000,000 combined single limit per occurrence for bodily injury,
personal injury and property damage. If Commercial General Liability Insurance or oth

form with a general aggregate limit is used, either the general aggregate limit must ap
separately to this project or the general aggregate limit must be twice the requi

occurrence limit.
Auto Liability: $1,000,000 combined single limit per accident for bodily @and
h

property damage including coverages for owned, hired or non-owned ve , as
applicable.
Workers’ Compensation and Employers’ Liability: Workers’ n n limits as
required by statute and Employers’ Liability limits of $500,000 per ept and $500,000
per disease.
Umbrella: $2,000,000 per occurrence/aggregate.
The policies must contain, or be endorsed to afford Cont @ iability coverages for the
following provisions in the General Liability and Aut S pility coverages:

1. The Authority, its officers, officials, em , and volunteers must be covered
as additional insureds as respects liability ag outyof activities performed by or on

insured’s general supervision of the succes
completed operations of the successful
occupied or used by the successful respg nt/€ontractor, or automobiles owned, leased,
hired, or borrowed by the successfi @ nt/contractor. The coverage must contain
no special limitations on the scope of protection afforded to the Authority, its officers,
officials, employees, volunteers, @r agents.

respondent/contractor, products and
spendent/contractor, premises owned,

t's/contractor’s insurance coverage must be primary
rity, its officers, officials, employees, volunteers, and
insurance maintained by the Authority, its officers, officials,
agents must be in excess of the successful

employees, volugt
respondent’s/contrito insurance and must not contribute with it.
3. Apy fai o comply with reporting provisions of the policies must not affect
coverage jded,to the Authority, its officers, officials, employees, volunteers, or agents.
he“stccessful respondent’s/contractor’s insurance must apply separately to

each IRglred against whom claim is made or suit is brought, except with respect to the
imits of insurer’s liability.

oof of Insurance - Certificate of Insurance and Additional Insured
orsements. No more than ten (10) calendar days subsequent to the Authority’s
suance of an award letter and no later than thirty (30) days before commencement to
ork, the successful respondent/contractor must provide documentation including a
Certificate of Insurance and additional insured endorsements for commercial general
liability and auto liability to prove that it has obtained all required insurance and bonds.
The Certificate of Insurance must state Four Rivers Sanitation Authority is additional
insured under the commercial general liability and automobile liability on a primary, non-
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contributory basis. The primary, non-contributory additional insured endorsements for
commercial general liability and automobile liability must be provided. The Authority is the
sole judge as to the acceptability of any such proof.

C. Correction of Successful Respondent’s/Contractor’s Insurance Deficiencies.
If the Authority determines the successful respondent’s/contractor’'s insurance
documentation does not conform to the specifications, the Authority to inform s OV
respondent/contractor of the non-conformity. If said respondent/contractor fails to p
conforming insurance or documentation within five (5) calendar days of the Q
A

notice, it is in default.

D. Suitability of Insurance. The Authority is the sole judge of wh er's
rating is satisfactory. The Authority’s decision is final and the Auth equest for
proposal procedures contain no appeal provision.

E. Best Ratings.

1. Alphabetical Rating. For purposes of this Request for “‘insurer” means
any surety, insurance carrier, or other organizati ‘ oses to provide an
C

insurance policy or bond for the successful resp ontractor. No insurer or

surety rated lower than “A-,” Excellent, in th sts Key Rating Guide is
acceptable to the Authority.

2. Financial Size Rating. Provided an i

phabetical rating is satisfactory,

the Authority will examine said insurer: cial’size rating.
a) If Best classifies the insurefXIl omlarger, said insurer is acceptable to the
Authority.

b) If Best classifies the in r as smaller than XIl, but larger than VI, said
insurer must be submitted to Authority’s Director of Management Services
and/or the Authority’ ance consultant for review.

Financial Size ratingsgles
respondent/contractor

an VII are not acceptable and will disqualify the

3.9 Indemnif |cat

Successful respon ntractor must protect, indemnify, hold and save harmless and
defend the ho sofflcers officials, employees, volunteers, and agents against any
and all claifs 4€0sts, causes, actions and expenses, including but not limited to attorney's
i eason of a lawsuit or claim for compensation arising in favor of any
ing the employees, officers, mdependent contractors, or subcontractors of

ath, or damages to property occurring, growing out of, incident to, or resulting directly
directly from the performance by the successful respondent/contractor or
Bbcontractor, whether such loss, damage, injury, or liability is contributed to by the
egligence of the Authority or by premises themselves or any equipment thereon whether
atent or patent, or from other causes whatsoever, except that the successful
respondent/contractor must have no liability for damages or the costs incident thereto
caused by the sole negligence of the Authority.

The indemnification must not be limited by a limitation on amount or type of damages
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payable by or for the successful respondent/contractor or its subcontractor under any
employee benefits act including, but not limited, to the Workers’ Compensation Act.

No inspection by the Authority, its employees, or agents is deemed a waiver by the
Authority of full compliance with the requirements of the Contract. This indemnification
must not be limited by the required minimum insurance coverage in the Contract. V

3.10 Force Majeure

The obligations of either the Authority or the successful respondent are suspended
the time as such party is prevented from complying therewith in whole or in pa
of any cause, except financial, beyond the reasonable control of such party. |
of either the Authority or the successful respondent being rendered unable wholy or in
part by force majeure to carry out its obligations other than to make p s due, it is
agreed that on such party giving notice and full particulars of such fog€e majeure in writing
or by facsimile to the other party as soon as possible after the oéCug€nce of the cause

relied on, then the obligations of the parties insofar as they a by such force
t?@

majeure are suspended during the continuance of any inabilit d but for no longer
period, and such cause must as far as possible be remed@ easonable dispatch.
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v
QUALIFICATION FORM
FOUR RIVERS SANITATION AUTHORITY
REQUEST FOR PROPOSALS 24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN V
IS

Failure to complete this form will result in disqualification of Vendor’s bid or
proposal.
ent

Each respondent proposing to provide a Communications Plan must co
following information. If the Authority believes a respondent's information/ i

unsatisfactory, the Authority may reject their proposal without further cofSideration. The
Authority's decision in such an event is final, and the Authority's procur rocedures

include no method of appeal.

Corporate Profile

The proposal should include a description of the firm that inclUd€s the scope of services
the firm provides, years of experience providing the servij de ed in this RFP, and
a description of the firm’s capability to provide the desi % es.

1. Company Name & Ownership
Business name and business legal sta

How long has the proposer b business under the current company name and
primary ownership?

2. Years of Exp
Number of % erience providing communications plans in the public sector:

(1]

Q&ribe your experience:

O
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3. Number of staff, proposed number of staff to provide services:

and the staff allocation of that office:

4. Location of the office from which the work under this contract will be provideV N

References
Provide the following information regarding three (3) similar sized lic ector
organizations for which the firm has provided similar services within the las 4 months.

Please be sure to provide current contact information.!

Reference #1 %
Organization Name

Street Address
City, State, Zip
Dates of Service From: o:

Contact Person

Phone
Email Address

Reference #2
Organization Name
Street Address
City, State, Zip

Dates of Service To:
Contact Person

ity, State, Zip
Dates of Service From: To:

Contact Person
Phone
Email Address

! References provided may be contacted by the Authority to be used in evaluation.
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Staff Qualifications
Provide a list of the proposed staff members who will be assigned to this project
including their qualifications, certifications, knowledge, and experience.
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\"

PROPOSAL FORM
FOUR RIVERS SANITATION AUTHORITY
REQUEST FOR PROPOSALS #24-208

MONTHLY BILLING STRATEGIC COMMUNICATION PLAN V
To: BOARD OF TRUSTEES From:
FOUR RIVERS (Individual, Partnership or Corporat
SANITATION AUTHORITY
3501 Kishwaukee St.
Rockford, IL 61109 (Address of Individual, Partnersghi rporation)

Trustees:

| (We) the undersigned hereby propose to furnish g

Billing Strategic
Communication Plan in compliance with the attached %

eneral Specifications,
Practices Affidavit of

Detailed Specifications, Proposal Form, Fair Em
Compliance Form, Forms of Affidavit, and Contrac

The Undersigned also affirms and declares:

A. That they have examined and ar@r with all the related contract documents
and found that they are accurate ap and are approved by the undersigned.

B. That they have carefully examiged the scope of the required service, and that, from
their own investigation, have satisfied themselves as to the nature and location of the
delivery point, the character, and quantity of materials, and the kind and extent of
equipment and other facili d for the performance of the service and provision of
the materials, the gen al conditions and all difficulties to be encountered, and
all other items which y way, affect the materials or services or their performance.

o

e

C. That this p ade without any understanding, agreement or connection
with any other,_pe ,8partnership, or corporation making a proposal for the same
purposes, and is respects fair and without collusion or fraud; and that they are not
osing as a result of a bid-rigging or bid-rotating conviction.

. The firm which | (we) represent complies with all applicable requirements of the
ns with Disabilities Act (ADA), the Occupational Safety and Health Act (OSHA),
s and regulations of the US Department of Transportation (DOT), and the Federal Drug
ree Work-Place Act. If said firm is awarded a contract to provide the Authority's Monthly
illing Strategic Communication Plan it will:

1.  complete all OSHA, ADA, and DOT required supervisory, employee and

customer training,
2.  document compliance as required,
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3. ensure that persons in safety-sensitive positions associated with loading,
transportation, and delivery of the merchandise or service detailed in these
specifications are subject to all required drug and alcohol testing and are
properly licensed,

4.  prepare and make available all required information and documentation, and

5. hold harmless and indemnify the Authority and the Authority's representati N
as defined in Section 3.9 from all:

a.  Suits, claims, or actions;
b. Costs, either for defense (including but not limited to
attorney's fees and expert witness fees) or for settlements, ané

C. Damages of any kind (including but not limited to fines,a¢tual, ptnitive,
Gy

and compensatory damages) relating in any way to orlarising out of the
ADA or the OSHA, to which said firm is exposed ogWwhi
execution of the contract.

F. The firm which | (we) represent has adopted and ul written sexual
harassment policies that include, at a minimum, the following tion:

curs in the

1. the illegality of sexual harassment;

2. the definition of sexual harassment under Illina @ 2 law;

3. a description of sexual harassment, utilizi amples;

4. my (our) organization's internal complain ess including penalties;

5. the legal recourse, investigative an plaint process available through the
lllinois Department of Human Rights llinois Human Rights Commission;

6. directions on how to contact the D ent and the Commission; and

7. protection against retaliatio rovided by Section 6-101 of lllinois Human

Rights Act. (775 ILCS 5)

Upon request, my (our) organization willbprovide the lllinois Department of Human Rights

with the information describe through F7 above.
In submitting this prop@Sal, | ) understand that the Authority may reject part or all of
any and all proposal e) agree that | (we) must not withdraw this proposal for a period

of sixty (60) calerida following the scheduled proposal due date. | (we) have
carefully exam d ture of the service and materials. The cost of all the materials,

equipment, necessary to complete this contract is given in this proposal.
The se ser must enter into a Contract with the Authority to complete the Project
in a antially similar to the Contract attached hereto. The Contract must be

execute®hby the Contractor/Vendor and returned, together with the Insurance Documents
Performance Bond (if applicable) within ten (10) calendar days after it has been mailed
ontractor. Two copies of the contract must be executed by the Contractor. One
executed copy will be returned to the Contractor. See Section IX for a sample copy

f the agreement.
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PROPOSAL PRICE FOR MONTHLY BILLING
STRATEGIC COMMUNICATION PLAN
AS SPECIFIED IN THIS REQUEST FOR PROPOSALS #24-208 !

Failure to complete this form will result in disqualification of Vendor’s bid or

proposal. V

The proposal price must include costs for any advertising placements
sponsorships, or promotional items costs (if applicable) to be charged a
upcharge).

Total, Firm, Fixed Cost for Monthly Billing Strategic Com%%man:

*All quotations must be the total amount of the pro@' e, inclusive of labor, and

)

of materials, supplies, and tools and any and all o xpenses necessary to provide a
Communications Plan in complete conformity d all provisions of this document.

By signing this proposal, I/we, the proposers, to the terms of the proposal, proposal
requirements, addenda, and contract.
DATE:
PROPOSER: BY:
A' e of firm authorized rep's signature
prift street address print rep's name
print city, state, zip print rep's title

area code and phone number email address
ote: The Four Rivers Sanitation Authority, a Governmental Unit, pays neither Federal Excise Tax

nor lllinois Retailers' Occupational Tax. The proposer must exclude those taxes from their
proposal.
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“NO PROPOSAL” RESPONSE

TO
REQUEST FOR PROPOSALS 4

If your firm is unable to submit a proposal at this time, please provide the informati
requested in the space provided below and return to:

Four Rivers Sanitation Authority
3501 Kishwaukee Street

Rockford, IL 61109

For this form only, responses can also be emailed to: %Q

purchasing@fourrivers.illinois.
We have received Request for Proposals #24- ®nthly Billing Strategic

Communication Plan, due at 4:00 P.M. on April 8 3 .

Q\)

Reason for not submitting proposal:

BY:

Signature

Name & Title, Typed or Printed

2 Company Name
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Vi
FAIR EMPLOYMENT PRACTICES AFFIDAVIT OF COMPLIANCE
REQUEST FOR PROPOSALS #24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN

Failure to complete this form will result in disqualification of Vendor’s bid or proposal.
PROJECT: Monthly Billing Strategic Communication Plan

NOTE: THE PROPOSER MUST EXECUTE THIS AFFIDAVIT AND SUBMIT IT WITH ITS SIGNED PROPOSAL. THE FOUR RIVERS
SANITATION AUTHORITY CANNOT ACCEPT ANY PROPOSAL WHICH DOES NOT CONTAIN THIS AFFIDAVIT

, being first duly sworn, deposes and says that:

(Name of person making affidavit)

They are: of
(Officer’s Title) (Company Name)

that said company is and “Equal Opportunity Employer” as defined by Section 2000(e) of Chapter 21, Title 42 of the States
Code annotated and Federal Executive Orders #11375 which are incorporated herein by reference;

and that said company will comply with any and all requirements of Title 44 Admin. Code 750. APPEN al Employment
Opportunity Clause, Rules and Regulations, lllinois Department of Human Rights, which read as follow$:

lause or the Act, the
olitical subdivisions or
lons or penalties may be

In the event of the contractor's non-compliance with the provisions of this Equal Employment
contractor may be declared ineligible for future contracts or subcontracts with the State of Illi
municipal corporations, and the contract may be cancelled or voided in whole or in part, dnd o

imposed or remedies invoked as provided by statute or regulation. During the performance coftract, the contractor agrees as
follows:
1) That he or she will not discriminate against any employee or applicant for emp nt because of race, color, religion, sex,

sexual orientation, marital status, order of protection status, national origin
disability unrelated to ability, military status or an unfavorable discharge frong

enship status, age, physical or mental
service; and, further, that he or she will examine

2) That, if he or she hires additional employees in order tog@e IS tract or any portion of this contract, he or she will
determine the availability (in accordance with this Part) of minoriti omen in the areas from which he or she may reasonably
recruit and he or she will hire for each job classification for ahi oyees are hired in a way that minorities and women are not
underutilized.

status, order of protection status, national ori
ability, military status or an unfavorable disi

ation or representative of workers with which he or she has or is bound by a
tanding, a notice advising the labor organization or representative of the contractor's
or organization or representative fails or refuses to cooperate with the contractor in
is Part, the contractor will promptly notify the Department and the contracting agency

4) That he or she will send to ea
collective bargaining or other agree
obligations under the Act and this,
his or her efforts to comply wit
and will recruit employees fry

it rep@sts as required by this Part, furnish all relevant information as may from time to time be requested
by the Department o, ting agency, and in all respects comply with the Act and this Part.

6) That he | permit access to all relevant books, records, accounts and work sites by personnel of the contracting agency
and the Depa

e by subcontractors; and further it will promptly notify the contracting agency and the Department in the event any subcontractor
efuses to comply with the provisions. In addition, the contractor will not utilize any subcontractor declared by the lllinois
ghts Commission to be ineligible for contracts or subcontracts with the State of lllinois or any of its political subdivisions or
picipal corporations.

Sotrce: Amended at 35 Ill. Reg. 3695, effective February 18, 2011)

L Dept of Human Rights Registration No.: Expiration Date:
Signature
Subscribed and sworn to before me this day of , 20
Notary Public
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Vi
FORMS OF AFFIDAVIT

REQUEST FOR PROPOSALS #24-208
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN

Failure to complete this form will result in disqualification of Vendor’s bid or proposal. V

Vendor City: Vendor County: Vendor State:

This Section for Sole Proprietorship:

l, (name), being duly sworn, depose and say that t
organization | represent is a sole proprietorship, and that | am the person described in who € ted
the foregoing proposal and that the several matters therein stated are in all respects trfle.

Signature

This Section for Partnership:

l, (name), being duly sworn, depose a ay thatd'am a member of

(partnership name) % cribed in and which

executed the foregoing proposal; that | duly subscribed the nam hereunto on behalf of the

This Section for Corporation:

We, (represe who signed the Proposal Form), and

(other corpo offiger), being duly sworn, depose and say that we
reside in the cities of , respectively, and that
we are the entative's title) and the

(other corporate officer's title), respecti
name), the firm described in and wh|
complete this form and to enter in

ly, o (corporation
executed the foregoing instrument; that we are authorized to
ontract on behalf of said corporation; that we have signed our
e knowledge of the several matters therein stated and they are

(other corporate officer's signature)

bility Corporation:

(name), being duly sworn, depose and say that | am
(representative's title) of
company described in and which executed the foregoing proposal; that | am
ete this form and to enter into this contract on behalf of said company and have
several matters therein stated and they are in all respects true.

Signature

tarization (required for all successful proposers):

ubscribed and sworn to before me this day of , 20

Notary Public

County

My Commission Expires
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VI
BID BOND

FOUR RIVERS SANITATION AUTHORITY
ROCKFORD, ILLINOIS
MONTHLY BILLING STRATEGIC COMMUNICATION PLAN V

KNOW ALL MEN BY THESE PRESENT, that we:

(hereinafter called the Princp@s
(hereinafter called the @a

Corporation chartered and existing under the laws of the State of

with its principal offices in the City of and authorized
to do business in the State of lllinois are held and fir beu nto the Four Rivers
Sanitation Authority of Winnebago County, Illinois (Authd @ the full and just sum of:

Dollars
(% ) good lawful mone ited States of America, to be paid
upon demand of the Authority, to which paym and truly to be made we bind ourselves,
our heirs, executors, administrators, and“agsigns$, jointly and severally and firmly by these
presents.

WHEREAS, the Principal is ab
providing Monthly Billing St

t to s@bmit, or has submitted to the Authority, a bid for
ic Communication Plan.

WHEREAS, the Principalfdesi file this bond, in accordance with law, in lieu of a certified
bidder's check otherwi ujged to accompany this Bid.

A\
&
O
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IN TESTIMONY THEREOF, the Principal and Surety have caused these presents to be

duly signed and sealed this ___ day of , 20 . !

@M

O
R

(Seal) By

Surety

(Seal) \®$By

Q1Y ..
&

Q. oate
<<O
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IX
CONTRACT
FOUR RIVERS SANITATION AUTHORITY
ROCKFORD, ILLINOIS

THIS CONTRACT, made and concluded this ___ day of , 20___ between the F
Rivers Sanitation Authority, Rockford, Illinois, also known as "Authority,"
, their executors, administrators, successors or

known as "Contractor":

In consideration of the payments and contracts mentioned in the Proposa che reto,

to be made and performed by the Authority, the Contractor agrees with th rity at their
own proper cost and expense to do all the work, furnish all equip t als and all
labor necessary to complete the work and furnish the merchandis cordance with the

specifications hereinafter described, and the Authority's requir%

1. Scope

Both parties understand and agree that the Notice, «% Specifications, Detailed
Specifications, Proposal Form, Fair Employment Pr, SPAffidavit of Compliance Form,
and Forms of Affidavit of the Request for P al: Monthly Billing Strategic
Communications Plan, all Addenda there to (ifany), apd any and all provisions required
by law, are all essential documents of the c

portions specifically excluded.

The Contractor understands and
terminate the Contract by their
this Request for Proposals,
Communication Plan.

e Contractor must provide a Monthly Billing Strategic

2. Contract Price
The Authority to pay&7 tractor, and the Contractor to accept, in full payment for the

performance of thi , subject to any additions or deductions provided for hereby,
in current funds, thetotalkeontract price of:

($ )

ully understands and agrees that their proposal price will be the only basis
for payment for the contract's duration, and that in the absence of changes to which the
ority and Contractor agree because of revisions to the scope of Monthly Billing

ic Communication Plan, this contract allows for no price increases.

rovisions of Section 4 of this Contract.
3. Contract Execution
The Contractor must:

Qhe Authority to make payments to the Contractor, in accordance with and subject to the
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A. Perform all services in a responsible manner, supplying only service that meets or
exceeds the Authority's Specifications;

B. Sustain all loss or damage arising out of the nature of the work to be done, or from any 4
unforeseen obstruction or difficulty which contractor may encounter in the prosecutio
of the work, or from the action of the elements; V

C. Be responsible for all accidents their employees, or agents may incur in the t
execution;

D. Hold the Authority and its representatives harmless from liability of a atur kind

on account of use of any copyrighted or un-copyrighted compositio t process,
patented or unpatented invention, article or appliance furnished or u under this
Contract. The Contractor must likewise hold harmless and ind ify the Authority and
its representatives from all:

1. suits, claims, or actions, %

2. costs, either for defense or for settlements, and

3. damages to which the Authority or its representatht be exposed by reason

of an injury or alleged injury, to the person or g another:
a. in the execution of the Contract, or

b. from actions the Authority or its reprgsé
except in cases where such suits, clai Bns, or costs are found to be based
on the Authority's negligence. For pur of this paragraph, "its representatives"
means "the Four Rivers Sanitati thority's trustees, employees, agents, assigns,
and their heirs."

atives take on the Contractor's behalf,

E. Comply with all applicable re
the Occupational Safety
Department of Transp i

irem@nts of the Americans with Disabilities Act (ADA),
ealth Act (OSHA), rules and regulations of the US
T), and the Federal Drug Free Work Place Act, and

will:
1. co SHA, ADA, and DOT required supervisory, employee and
custom m )
2. doGument compliance as required,

e that persons in safety-sensitive positions associated with loading,
portation, and delivery of the merchandise or service detailed in these
ifications are subject to all required drug and alcohol testing and are
erly licensed,

4, prepare and make available all required information and documentation,
and
5. hold harmless and indemnify the Authority and the Authority's
representatives as defined in Section 3.9 from all:

a.  Suits, claims, or actions;

b.  Costs, either for defense (including but not limited to reasonable

attorney's fees and expert witness fees) or for settlements, and;
C. Damages of any kind (including but not limited to fines, actual,
punitive, and compensatory damages)
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relating in any way to or arising out of the ADA or the OSHA, to which said
firm is exposed or which it incurs in the execution of the contract.

F. Adopt and promulgate written sexual harassment policies that include, at a minimum,
the following information:

1. the illegality of sexual harassment; V

2. the definition of sexual harassment under lllinois State law;

3. a description of sexual harassment, utilizing examples;

4. Contractor's internal complaint process including penalties;

5. the legal recourse, investigative and complaint process availa gh
the lllinois Department of Human Rights and the lllinoisskluman®Rights
Commission;

6. directions on how to contact the Department and thefCommission; and

7 protection against retaliation as provided by Séeti -101 of lllinois

Human Rights Act.

Upon request, Contractor will provide the lllinois Dep man Rights with the
information described in F1 through F7above.

G. Maintain all specified insurance for the duration contract.

4. Payments to Contractor

If the Authority receives an acceptable invoiceyfomgonforming service prior to the fifth day
of the month, the Authority to issue pa t before the fifth day of the succeeding month.
If received on or after the fifth day of ntlpayment will be issued the following month.

5. Subcontracts

No part of the work herein pro or is to be sublet or subcontracted without the express
consent of the Authority case will consent relieve said Contractor from the
obligation herein entered’i hange the terms of this Contract.

6. Contractor's Res ibility
This Contract must éxtend to and be binding upon the successors and assigns, and upon
nis

the heirs, a s, executors, and legal representatives of the Contractor.

7. Co r

This may be executed and recorded in counterparts, each of which is to be
deeme original and all of which, when taken together, constitutes one and the same

ument. The Parties hereby acknowledge and agree that facsimile signatures or

es transmitted by electronic mail in so-called “pdf’ format must be legal and binding

must have the same full force and effect as if an original of this Agreement had been

elivered. Each of the parties (a) intend to be bound by the signatures on any document

sent by facsimile or electronic mail, (b) are aware that the other party will rely on such

signatures, and (c) hereby waive any defenses to the enforcement of the terms of this
Agreement based on the foregoing forms of signature.
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7. Time
The Contractor agrees to all schedules specified in this request for proposals.

8. Seals 4

IN WITNESS WHEREOF, the parties have hereunto set their hands, and are dul

authorized to enter into such contracts on behalf of their respective organizations. EV
Name of Firm - Contra

ATTEST: > Authorized gr%—
By: %

Its: %

Four RQQion Authority

Winne County, lllinois

Executive Director
ATTEST:
Director of Management S es

STATE OF ILLINOIS )
COUNTY OF WINNEBA

On this ___day of , 20__, before me, a notary public within and for said

Timothy S. Hanson and Julia Scott-Valdez, to me personally

County, personallylappea
known, who, bgingyeach by me duly sworn did say that they are respectively, the
Executive Digecto Director of Management Services of the Four Rivers Sanitation

Authority, d in the foregoing instrument, and that said instrument was signed and
sealedj the Authority, and said Executive Director and Director of Management
Servi ledge said instrument to be the free act and deed of said Authority.

L)

O Notary Public
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